SATBEP/IKEHO

Hakaz JlemaprameHnty QiHaHCiB
Onecpkoi o0OracHOl

nep kaBHOI aaMiHiCTparlil

27 6epesns 2025 poxy Ne 25

Hopamox
BiJIIKOAYBaHHA (PAKTHYHHUX BUTPAT HA KONiIOBaHHA 200 APYK AOKYMEHTIB,
110 HAAAKOTHCSA 32 3aNIMTOM Ha iH(opmauilo, po3NOPsIAHUKOM SKOI €
HenaprameHT ¢pinancie Oxecbkoi 00;1acHOT Aep:kaBHOI aaMiHIcTpauil

1. Lleit Ilopsmox Bu3HA4Yae MexXaHi3M BIAIIKOTYBaHHS 3allUTyBadaMU
iHpopMarlii paKTHIHUX BUTPAT Ha KOIiF0OBaHHS a00 APYK JOKYMEHTIB, IO HAJAIOTHCS
HenapramenToM ¢inanciB Onecbkoi 00nacHoi Aep>kaBHOI aaMiHICTpalli 3a 3aIIUTOM
Ha 1HpOpMAIIifO.

2. Leit Ilopsimok 3acTOCOBYETBCS Y BHUIAIKY, Konu JlemapTaMeHT (iHaHCIB
Opnecbkoi o00macHOI Jep)kaBHOI agMiHICTpalii € HaJeXHUM PO3HOPSIHUKOM
1HpopMaIii.

3. JlokyMeHTH 3a 3aITMTOM Ha iH(QOpMaIlito HaTaloThCsl 0€3KOIITOBHO:

Ipy HagaHHI ocodi iH(opMaliii po Hel;

SKIIO 3aJ0OBOJICHHS 3aluTy Iependadae BUTOTOBIEHHS KOMIM TOKyMEHTIB
o0csirom, 110 He nepeunrye 10 cTopiHOK;

oo iHdopmMarlii, o CTAHOBUTH CYCIUIBHUN 1IHTEpEC.

4. BinmkomyBaHHs 3amuTyBayamMu iHdopMmanii (QakTUYHUX BUTpaT Ha
KOMIIOBaHHS ab0 APYK NOKYMEHTIB 3IIACHIOETHCS Yy pa3i BUTOTOBIEHHS Oinbil sk 10
[IePIIUX CTOPIHOK 3alUTyBaHUX JOKYMEHTIB, IOYKMHa0uu 3 11 cTOpiHKH, BIAIOBITHO
1o Poamipy hakTUIHIX BUTpAT Ha KOITIFOBAHHS a00 MPYK MOKYMEHTIB, III0 HATAt0ThCS
3a 3allUTOM Ha 1HpOpMallilo, PO3NOpsIHUKOM skoi € [lemapramenT ¢inanciB Onechkoi
o0nacHO1 neprKaBHOI aaMiHiCTpallii.

BianoBige Ha 3anmuT Ha iHPOPMALiIO pa3oM i3 paxyHKOM JIs BIALIKOAYBaHHS
($aKTUYHUX BUTPAT Ha KOIiFOBaHHS a00 APYK JOKYMEHTIB, III0 HAIat0THCS 3a 3allUTOM
Ha iHhopMaLilo, po3nOpsSIHUKOM sKoi € lenaprameHt ¢inancis Onecbkoi obaacHol
Jep>KkaBHOI aIMiHICTpalii, HamaeTbCs 3amuTyBady iH(opmanii omHouacHo 3 10
OE3KOIITOBHUMU CTOPIHKAMHM KOIIiH 3aITUTYBaHUX TOKYMEHTIB.

5. 3anoBoeHHS 3anuUTy Ha 1H(opMallito, IKUi nependadae BUTOTOBICHHS KON
JIOKyMeHTIB o0csirom Oinbi sk 10 cTOpiHOK, 3HIMCHIOETHCS MICSA BIAIIKOTYBaHHS
3allTyBadeM (PaKTUYHUX BUTPAT Ha KOMiIOBaHHS abo JpYK.
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6. Posmip BimmkomyBaHHsS (DakTUYHMX BUTpAT Ha KOIIIOBaHHA abo IpyK
3alUTYBaHUX JTOKYMEHTIB PO3PaxOBYETHCS TOJIOBHHUM CIIELialiCTOM-OyXIralTepom
HenapramenTy ¢inaHciB Omecbkoi 001acHOI Nep>KaBHOI aJMIHICTpalii.

7. CrpykrypHuii migposzin [Jemapramenty ¢inanciB Onpecpkoi 0061acHOi
TieprKaBHOI aaMiHiCTparllil, BiIMOBINANBHIH 38 PO3IIILL 3alIUTy Ha iH(OpMaIlito, y pasi
HEeOOXIHOCTI KOIifoBaHHS ab0 APyKy IOOKYMEHTIB 3a 3alUTOM Ha 1H(OpMAIo
obcsirom Oibr sik 10 CTOPIHOK MOA€E 3aIBKY Ha BUIIUCKY paxyHKa JUIs OILIaTH BUTPAT
Ha KOIIIOBaHHS ab0 OPYyK MOKYMEHTIB, LIIO HATAIOTHCS 3a 3aIlMTOM Ha 1H(OpMaIiio
(mam — 3asBKa) IO TOJIOBHOTO crerianmicta-Oyxrantepa JlemapramMeHTy (iHaHCIB
Opnechkoi 00acHOI IeprkaBHOI aaMiHicTpalii 3a GopMoro 3riHO 3 JojaTkoM 1 1o
uporo [lopsaky.

8. Ha migcraBi oTpuMaHOi 3afBKM TOJOBHUH  CIelianicT-Oyxrairep
Jlenapramenty ¢iHanciB Omecbkoi 00NacHOI Aep)kaBHOI aaMiHICTpauii IPOTAroM
OJIHOTO POOOYOro JIHS BUIIMCYE PaxyHOK JJIs OTLIATH BUTPAT Ha KOMiOBaHHA ab0 ApyK
JOKYMEHTIB, I1[0 HAJAKOThCS 3a 3aIIMTOM Ha iH(popMaIliro (1aji - paxyHoK), 3a (POpMOrO
3rifHo 3 qomatkoM 2 1o mporo Ilopsaxy i mepemae HOro CTPYKTypHOMY IiAPO3MALITY
Henapramenty  ¢imancis  Opgecpkoi  00nacHOi  Jep)kaBHOI  aAMiHICTpauii,
BIZIITOBIAIBHOMY 3a PO3TJISLM 3aIUTY Ha iH(opMallito, 1l IONANbIIOr0 HAlpaBIEeHH
B YCTAHOBJIEHHH 3aKOHOM CTPOK 3aluTyBady 1HpopMaLlii.

9. OmnaTa paxyHKa 30IHCHIOEThCS y OyIb-sKiil GpiHAHCOBIH yCTaHOBI, 3py4HIN
IS 3aNUTyBa4da iHpopMarlii.

10. He misHimme HACTYMHOro MOHS IICAS HAAXOJKEHHs BIN 3allUTyBada
iHpopmanii kowrie Ha paxyHok [lemaprameHTy ¢iHaHciB Onecbkoi 061acHOI
JeprKaBHOI aJMiHicTpamii royloBHMI cremiamicT-0yxrantep JenaprameHTy ¢iHaHCIB
Opnecpkol 06racHOl HeprKaBHOI aiMiHICTpalii mepenae CTPYKTYpHOMY IiTpO3AILILY,
BIJITIOBI IAJTBHOMY 3a PO3TJIS 3alMUTy Ha iH(QOpMAallilo, KO0 BUIIMCKU 3 PaxyHKa, Ha
KW 3apaxOBaHO KOINTH, 3aBi30BaHy TOJIOBHUM CIIEL[lalicCTOM-0yXraiTepoM
Henapramenty ¢inanciB Opecbkoi o0nacHOi JepkaBHOI aAMIHICTpamii, 3
IIPOCTABJICHHSM TPi3BUINA, BIACHOTO iM’s Ta IOTOYHOI NATH.

11. 3anuTyBaHi NTOKYMEHTH HaJAIOTHCS IICJS MIATBEPAKEHHS ITOBHOI OILIATH
paxyHKa IMPOTAroM TPbOX poOOYMX MHIB IMICIS MiATBEPIKEHHS (PaKTy OIIATH.

12. BigmoBigs Ha 3allMT He HANa€ThCs Y pasi MOBHOI ab0 4acTKOBOI BIIMOBHU
3allUTyBaya BiJl OILIATH paxyHKa.

Hupexrop JlemaprameHTy
dinanciB OmecpKoi 00JacHOT |

IepKaBHOI aaAMiHICTpauil Mapuna 3SIHHEHKO
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Honatoxk 1

no Ilopsinky BiAIIKODYBaHHS
baKTHYHUX BUTPAT HA KOIIOBaHHS
ab0 OpyK MOKYMEHTIB, IO
HAJAIOThCS 3a 3alIUTOM Ha
iHopMalliro, po3MOPSIAHUKOM SKOL
e JlenaprameHT ¢iHaHCiB
Onecpkol 001acHOT

JIep>KaBHOI aaMiHicTpanii

(myHKT 7)

["onoBHOMY crieniaicTy-0yxranrepy
Henapramenty ¢inanciB Onecbkoi
00J1acHOI Jep)KaBHOI aaMiHicTpaLii

BASIBKA Ne_
Big «_ » 20 poky

Ha BHIHMCKY paxyHKa JJisl ONJIaTH BUTPAT Ha KONiIOBaHHA a00 ApyK
AOKYMEHTIB, 10 HAJAIOThCH 32 3aUTOM Ha iHdopMauio

(Ha3Ba TOKYMEHTIB)

(HaliMeHyBaHHS CTPYKTYpPHOTO Iifpo3ainy Jemapramenty ¢inancis Oxecbkoi 06acHoi aepKaBHOL
aJIMIHICTpaIlil, BiAMOBLIATEHOTO 32 PO3IIISAY 3aIUTy Ha 1H(POPMALIO)

(pi3BuIIe Ta BIAcHE iM’s 3ammuTyBayva - G13MYHOI 0cOOH, HAIMEHYBaHHS 3aIIUTyBaya - JOPUIUIHOL
ocobu abo 06’ eqHAHHS TPOMaJIsiH, L0 HE Mac CTaTyCy IOPUIUYIHOI 0COON)

[Tocnyra, 1o HamaeThCs KinpKICTh CTOPIHOK

KomiroBanHs a00 ApyK KoImii JoOKyMeHTiB ¢hopmary A4 ta
MEHIIIOr0 po3Mipy (B TOMY YHMCIi JBOCTOPOHHIH IPYK)

KomniroBanHs ab0 ApyK KOMiil 1oKyMeHTIB popmaty A3
Ta 617IBIIOr0 po3Mipy (B TOMY YHCIL JBOCTOPOHHIHN IPYK)

KomniroBanus a00 APyK KOITiH TOKYMEHTIB OYIb-SKOTO
¢dopmary, SKIIO B JOKyMEHTaX MOPsL 3 BIAKPUTOO
iHpopMarliero MiCTUThCS iHGOpMaIIis 3 0OMeXKeHUM
JOCTYIIOM, 110 NTOTpedye 11 BiMOKPEMIICHHS,
IIPUXOBYBaHHsI TOIIO (B TOMY YHUCII JBOCTOPOHHIN IPYyK)

BurotoBnenHs (udpoBUX KO TOKYMEHTIB LUIIXOM
CKaHyBaHHS

(Y pasi BiICYTHOCTI JaHUX CTABUTHCS IIPOUEPK)

Buxonasenp

(mocana) (miamuc) (mpizBuLe Ta BIAcHE iM’sl)




Honatoxk 2 _

1o Iopsaxy BiAIIKOTyBaHHS
(aKTHYHUX BUTPAT Ha KOIIIOBAHHS
a00 IPYK TOKYMEHTIB, IO
HAaI0THCS 32 3aIIUTOM Ha
iHbOopMaIito, pO3NOPSAHUKOM IKOI
€ JlemapTameHT QiHAHCIB
Opmecbkoi 00JacHOT AepKaBHOL
aaMiHicTpamii

(ryHKT )

1. HagaBau nocmyr:
JenapramenT dinancis Onecbkoi 061acHOl fep>kaBHOT aaMiHicTpail

2. PaxyHok

3. bauk

4. Koz 3a nasuMu 3 €IUHOTO JAEPKABHOIO PEECTPY FOPUANYHUX 0Ci0, QisuyHmX 0Ci6-
i IPUEMINB Ta TPOMAICEKUX (POPMYBaHb

5. HempubyTtkoBa opraHi3auiﬂ 3a o3Hakoro 0031

6. I[lnatHuk

PAXYHOK Ne
Big « __ » 20 POKY
JJIS ONLJIATH BHTPAT HA KOMilOBaHHA 200 APYK JOKYMEHTIB, 0 HAJAKTHCs 32
3anuTOM Ha iHgopMauiio

(Ha3Ba TOKYMEHTIB)
BaprticTts .. CymMma (0e3
. p KinskicTs yMa (
HaitmeHnyBaHHS BUTOTOBJIEHHS CTODIHOK IIOJIaTKy Ha
1 cTopiHKH, I'pH P JIOJJaHY BapTICTh)
| 2 3 4

KomiroBanust 200 IpyK KoM
IOoKyMeHTIB popmarty A4 ta
MEHIIIOTO PO3MIipy (B TOMY YUCII
JIBOCTOPOHHIN TPYK)

KomiroBanHs a60 IpyK KO
noKyMmeHTiB popmary A3 Ta
6inp1Ioro po3Mipy (B TOMy
YHCITi JBOCTOPOHHIH)




IIponomxeHHs gonatka 2

1

3 4

KomniroBanHs abo apyk Komii
JOKYMEHTIB OyJIb - SIKOTO
dbopmaTty, SAKII0 B TOKYMEHTaX
TIPS 3 BIIKPUTOIO
1H(QOpMaLII€r0 MICTUTHCS 1
1HpopMalis 3 00MEKEHUM
JOCTYTIOM, L0 MOTpedye ii
BiTOKPEMJICHHSI, IPUXOBYBAHHS
TOIIO (B TOMY YHCITi
JBOCTOPOHHIH IPYK)

BurorosnenHs uudpoBux KOIin
TOKYMEHTIB IIUIIXOM
CKaHYBaHHS

Ycporo 1o crojiatu

(cyma mpomnucom)

KOII.

Bukonasens:

(mocana) (mizmuc)

(mpi3BuIE Ta BlacHe IM’5)




